Students By — Laws 2010

Citation
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ion

Interpretati-
on

PART |

PRELIMINARY
1. These By- Laws may be cited as Mbeya Institut&Saence and Technology.
(General conduct, Disciplinary proceedings and Riesa By- Laws — and shall
come into operation on the academic year 2010/2011.

2. These By- Laws:

(i) Are made under Part IV NACTE (MIST) Establishmemt€ 2004

(i) Repeals the Students Regulations 2008

(iif) Shall apply to any person who is admitted aadistered as a student
of the Institute.

(iv) Subject to provision of sub — paragraph figde By — Laws shall
cease upon the expiry of the period for Widoe is registered

as a student of the Institute or upon teplening of any event

which disqualifies one from continuing todstudent of the Institute.

3. In these By- Laws, unless the context otherwésgiires;

“Administration” means the Principal of the Institute and officeubordinate to
him responsible for the day to day running of thstitute affairs, including Deputy
Principals who are Deputy Principal-Academic, Redeaand Consultancy and
Deputy Principal-Planning, Finance and Administnati Heads of Departments,
Dean of Students and Human Resource officer(s);

“Authorized officer” means any other officer of the Institute who isctarging
lawful duties;

“Students General Assembly”’means Institute General Assembly — constituted by
all students of the Institute of Science and Tetimo

“MISTSO” means Mbeya Institute of Science and Technologydesits’
Organisation;

“Competent Organ” includes the Council, Management Committee, Stisgden
Affairs and Disciplinary Board, Academic Board dfiaers of the Institute vested
with expressed or implied legal powers to do;

“Dean” means the Dean of Students;
“Assistant Dean of Studeritgneans an officer under the Dean of Students.
“Student’'means a person, who is admitted at the Instituta flegree,
diploma, certificate dher awards of the Institute;
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Application
of rules to
students

“Disciplinary offence” means any act forbidden under these by- laws piotrer
law which, in the opinion of Students’ Affairs asciplinary Board constitutes a
disciplinary offence;

“Board’means Students’ Affairs and Disciplinary Board

“Disciplinary Authority” means an authority established by the Councilhef t
Institute;

“Blocks/Hostels of Residence’means blocks/hostels of residence of the Mbeya
Institute of Science and Technology;

“Officer in Charge” means a person who is the head of any sectiomriegnt,
directorate or unit;

“Institute” means Mbeya Institute of Science and Technology

PART I
GENERAL REGULATIONS

4 (1) These regulations shall apply to all students ffact from the academic
year 2010/2011.

(2) Regulations affecting students shall be reviewedftime to time by the
Council in accordance with the Statute of the tostiand promulgated by
the Principal. In additional to these Regulatiomsch Department,
Library, Hostel or any other unit of the Instituteay issue its own
regulations governing the conduct of students withis precincts,
provided that such regulations are not inconsisteth the regulations
made by the Council.

(3) Copies of all regulations shall be deposited wlig Registrar, the Institute
website, Dean of Students, Wardens of Hostels, sleBepartments and
Sections, Students government and library, it sball brought to the
attention of all students.

(4) Ignorance of any regulations or any public notiballsnot be accepted as
an excuse for any breach of discipline. Accordinglvery student on
enrolment shall be required to obtain a copy othsinstitute, Hostel or
other regulations relating to his/ her conduct trat for the time being in
force.

(5) The operation of these Regulations is without hej to the laws of the
land, which apply to all persons in the Institute.

(6) The Principal of the Institute is the chief acadgnadministrative and

disciplinary officer. It shall be an offence disobey him/her and all
officers under him/her in the discharge of theitiek!
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Admission
procedures

5. (1) Admission to the Institute is open to only bditke students or persons
who have been approved for admission on meetingniwy requirements.
Such persons shall be required to go through ragish formalities to
confirm their status as bona fide students.

(2) To be admitted in the first year of the NTA Leveldd or NTA Level 7
programmes in Mbeya Institute of Science and Teldgyoone must have
relevant certificates entitling him/her to go fbetcourse one has applied
for and duly approved by the relevant authority lbave other
qualifications considered equivalent by the Insgitu

(3) A student from a similar institution wishing to kemitted into the
subsequent NTA level of study at Mbeya Institute Sfience and
Technology must have passed examinations in refexad equivalent
programmes in their previous year of study. Sustudent must apply for
admission at least 3 months before the beginnirtheoficademic year. In
special cases, the Deputy Principal — Academic, eRef and
Consultancy may, in consultation with relevant auties of Mbeya
Institute of Science and Technology admit a stuedrd, with acceptable
reasons, fails to meet the 3 months deadline.

(4) A student, who has been admitted and does nottréparegistration in a
particular year, may re-apply for admission durihg following year
provided the admission requirements remain the same

Registration 6. (1) Arrangements for registration shall be annodnckeefore the

procedures

commencement of the Academic Year

(2) Unless they hold sponsorship from the GovernmentTamhzania,
students shall be required to pay all approved &@escontributions as
a condition for registration.

(3) A student admitted at Mbeya Institute of Scienceg &achnology may
register as a full-time student or a part-time stid

(4) (a) A full-time student is one who opts for regiiton in regular study
programme, does required courses and sits for ewdioin in order to
obtain a certificate, a diploma or a degree at/dfeia Institute of
Science and Technology.

(b) A part-time student is one who opts for registm in irregular
study programme (evening classes, short coursession studies
etc), does required courses and sits for exammatiorder to obtain
a certificate, a diploma or a degree at/of Mbeatitute of Science
and Technology.
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(5) To be admitted to lectures, tutorials, practicals any other
teaching/learning activities of a department onestnlne registered as
follows: -

(a) Registration shall be done within two weeks frora beginning of
semester of each academic year.

(b) The student concerned shall do registration petlgona

(c) Applications for late registration shall be subedttin writing to the
Registrar latest two weeks after the beginninghefacademic year.
The Registrar shall assess the merit of each atigic and in
consultation with the Deputy Principal — AcadenfRgsearch and
Consultancy act accordingly.

(d) A student who wishes to change a course of studly db so during
registration within two weeks from the beginningfoét semester
of First Year by writing a letter to the RegistraChange of course
will depend on availability of place in the prognamm one intends to
shift to.

Admission 7, (1) a. All documents required for régition shall be submitted to
documents the Registrar. The original documentsldhaketurned to
the registering student soon after regfistn.

b. At the first registration, a student shall prodtize following
documents for NTA 4 registration;

i Original of Form IV National ExaminaticCertificate or
equivalent.

il. Original/ Certified copy of birth certificate.

iii. One copy of medical certificate issued less thaaetmonths
before the registration date.

iv. Three recent passport size photographs.

V. Written evidence of having paid approved Instittees and
contributions.

Vi. Proof of sponsorship.

vi.  Two certified copies of residence permit for thegaoing
academic year, if he/she is a foreign student.
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(2) The Students willing to pursue for NTAthe following documents
shall be submitted to registrar;

(i
(ii)

(iii)

(iv)

v)
(vi)

(vii)

Admission

Original/certified copy of birth certificate
Original  Certificate of  Secondary
Education (C.S.E.E) or equivalent.

Original  Advanced Certificate for
secondary education (A.C.S.E.E)/diploma
certificate.

One copy of medical certificate issued less
than three months before registration date.
Three recent passport size photographs
Written evidence of paid approved
Institute fees and contributions.

Proof of sponsorship.

requirement. FOr any other subsequent registration, a studexiit sh
(1) Provide proof of having paid Institute fees aodtributions;
(2) Fill the student registration form;
(3) Present appropriate documents for any change dhenispersonal

9. A student shall pay registration and special feéghe Institute

10(1) A registered student shall be issued with desttis identity card.
The card shall have the student’s photograph, sigaand registration
number, the Principal’s signature and the stantheinstitute.

(2) A student’s identity card shall be required for usethe library,
admission to lectures, tutorials, practical, labonas, examinations
and access to the restaurant, canteen and othaceseoffered by

11 (1) A student may be de-registered any time dutire academic year due

particulars.

Payment of

fees approved by the Council.

Student’s

identity

card

the Institute

Deregistr-
ation of t the followi .
students. to one or more of the following reasons:

a. Intentional

omission of information or false

declaration at the time of registration;

b. Intentional violation of regulations governing
registration;

c. Absence from the Institute without justifiable
reasons, for one or more months;

d. Any serious case of indiscipline;
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Student’s

declaration

Student’s
names

Change of
names

Student
complaints

Curriculunr

Examin-
ations
rules

Rules
related to
accommod-
ation

(2) De-registration of a student shall be done by thecipal and approved by

the Council.
12.(1) During the registration, each registered stugeall be required to
declare by signing a declaration form to which gistered student
shall abide among other things:-

To obey the Principal and all who are placed irhatity;
To abide by the rules and regulations of the latijt
To maintain peace and order on campus;
To obey the laws of the land;
To study diligently, and in every way possible ttvance the
aims of the Institute.
(2) A studlevho has fulfilled the above requirement 12 {13l
be giva registration and admission number.

®QO0 T

13. For the purposes of the Institute, students dfemknown by the names
entered in the Institute Register during registrati

14. The Institute may approve to register/change tbdestts’ name where
there is submission of sufficient legal evidenceviyrant a change of name
as required by the law of the land.

15. A Complaint by a student on a member of stathef Institute shall first
be reported to the officer — in — charge of thdisamr department in which
such member belongs and such officer shall sétdentatter. On failure to
settle the matter he/she will refer it to the ajppiate higher authority next
in command.

16. (1) Each department shall have academic progranuoesprising all
lectures, tutorials, laboratory sessions, practisaminars, dissertation etc.
as appropriate.

(2) The National Council for Technical Education (NAQTEhall
approve all academic programmes on the recommemndafi the
Council. They shall indicate the objectives andtents of each
module/course or research.

17. Examinations of the Institute shall proceed as [Ee@aminations
Regulations with which students must familiarizertiselves.

18. (1) For every academic year any student wishingv in the Institute
blocks/hostels shall be required to apply for actmaation. Priority for
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accommodation in the Institute will be given to @edy diploma students,
female students, the disabled and other categarfestudents, to be
determined from time to time.

(2) Students assigned rooms shall sign for propertgddn the rooms at
the beginning of the semester and will be surcltafge damage to
Institute property or loss of any such item.

No student may be assigned to a room thgetiso pay fully for an
assessed damage to or loss of Institute pgyope

(3) Students shall take good care of rooms and fumnitikerein assigned
in a block/hostel or a private building acquired $ach purpose

(4) Furniture or fittings shall not be transferred frame part of the
Institute to another without prior permission fronthe
Wardens/Matrons.

(5) Other than reading lamps, table fan, radio, mugstesn, television,
electric iron/electric kettle, computers or hangleitr no electrical
appliances or device shall be permitted in studeotsns.

(6) No cooking i.e. frying, roasting, baking or warmiryy use of
electricity or other energy source is permittedtindents’ rooms.

(7) No light to be left on during the day or when needed.

(8) For the avoidance of nuisance and annoyance tor odsedents,
musical instruments may be played to room soung anl in any
case, not between midnight and 6:00 am.

(9) Students shall not entertain outside visitors eirthtooms.

(10) Student shall not be allowed to live with unauthed persons in
their rooms including their children and other tieles.

(11) Students shall not be allowed to entertain thestitite colleagues of
either sex in the rooms beyond 10:00 pm.

(12) Students shall be expected to live peacefully watle another in
their allocated rooms.

(13) Students must vacate their rooms at the end of 8achester and
must hand over the keys to Matrons/Wardens/JandorBean of
Students

(14) Any student wishing to install any additional fishing in his/her
room may do so subject to prior written permissidoy
Wardens/Matron and approved by Dean of Students.
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(15) Any student wishing to be out of the Institute capnay do so
subject to prior written permission by Warden/Matror Dean of
Students and approved by Principal.

(16) Smoking is strictly prohibited in the public aredsing rooms,
common rooms, classrooms, corridors etc).

(17)No alcohol shall be consumed at any party organiied
blocks/hostel premises.

Eelf;?:d to 19.(1) Served at prescribed times, all meals shalbken in the Cafeteria for
cafeteria entitled students.

(2) Smoking is not allowed in the Cafeteria.

(3) Students are not allowed to enter or remove anypatgnt such as cutlery
and glasses provided for their meals.

(4) A student who is entitled to be offered the Insétmeals shall be given a
meal card which shall be presented to the personharge during the
mealtime.

(5) Complaints or criticisms of services at the Cafatenay be made to the
Catering Officer through the student leaders afgpdito oversee meals.

(6) Every meal card must bear student’s name, card eurabd catering
officer's signature. Failure to have the mentioroeideria the meal card
shall be rejected.

Health 20. (1) Students will be entitled to free medical catehe Institute’s Dispensary

regulations during the semester as per ability and provisiomailable at the Institute
Dispensary. Complicated cases will be referred tbey& Regional or Mbeya
Referral Hospital. Provision of dentures and speetaare excluded.

(2) A list of students who for being under medical care unable to attend
classes shall be submitted to:
(i) Dean of Students
(i) Wardens/Matron/Janitors
(iif) Heads of Departments who will in turn infori@cturers concerned.

(3) Any student wishing to be treated outside the tmtgidispensary may do so
after informing the Dean of Students on his/her @xpenses.
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(4) Students shall report back to the medical staférafheir treatment and
submit the records to the Dean of Students fardilf such treatment occurs
outside the Institute.

(5) Every student shall be required to pay medicalrdaution as prescribed by
the Institute from time to time.

Regulations 21, (1) Students’ Societies and Clubs in the Instisitall be formed at the request

gg;’;gﬁ‘;?}%]_ of at least ten interested students. In additioere must be a member of staff who
ent and will be the advisor.
running of

societies (2) A request to form an association or club shall idlenstted to the Dean of Students

andclubs  through the Students’ Government and shall be apaoed by the
recommendation of the Students’ Government andCihrestitution/By-laws of the
proposed society or club.

(3) The proposed Society or Club shall be formally putgated in the Institute after
the approval has been given.

(4) Within three months from the date of the promulgatof the society or club, the
secretary shall deposit the names of persons tpfatincipal offices of the society
or club with the Registrar and the Dean of Studertsereafter, the Registrar and
the Dean of Students shall be furnished with thmesaof their Principal Officers
once a year.

Regulations 22 For the purpose of this section, a public funci®one to which persons other

gg::/ic;rlning than staff and students of the Institute are imlvdeentitled to attend.

functions
(1) Students who wish to organize any social functiathiw or outside

campus shall obtain prior permission from the Rpalcthrough the Dean
of Students.

(2) An application for permission to organize a funetishould provide
the following information:
a. Date and time of the function;
b. Venue of the function
c. Names and description of Lecturers, SpeakerBedormers
at the function.
d. Purpose of the function

(3) This information together with evidence of fulfikmt by the
organizers of any requirements imposed by law iatim to the
holding of such a function should normally reach Dean of Students
at least three days before the function takes place
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(4) The Dean of Students may impose such other regairesmand
conditions as may appear to him/her to be necessatrylesirable.

(5) For functions involving use of musical instrumenmsymission may be
given up to 12 mid-nights. Only the Principal nadlpw a function to
proceed beyond 12 mid-nights.

z;%cess'onsza(l) Any students wishing to organize a processi@monstration in the

demonstrati- Institute shall apply to the Principal in writingrough the Dean of
on regulations Students at least three days before the procedsimohstration is
due to begin.

(2) The  application  shall state the purpose of the
procession/demonstration and the name (s) of thenazer (s).

(3) No procession/demonstration shall be held betweemours of 6:00
p.m. and 6:00 am.

(4) During the procession/demonstration, nothing wel done or said
that may occasionally violate or cause breach atee

(5) If any acts of violence and/ or breach of Institatether regulations
occur during a procession/demonstration or othessnaktion, the
perpetrators as well as the organizer(s) shall &d fointly and
severally responsible.

(6) For processions/demonstrations outside the Instithe organizer(s)
should, in addition, seek prior permission from plodice.

r'\g‘;ﬁm?jns 2¢@) Any students wishing to organize a meetinthe Institute shall apply to
the Principal in writing through the Dean of Stutteat least three days before
the meeting is due to take place.

(2) The application shall state the purpose of the mgethe agenda and the
name(s) of the organizer (s).

(3) No meeting shall be held between the hours of .00 and 6:00 am, unless
otherwise is permitted by the Principal.

(4) If any acts of violence and/or breach of Institote other regulations occur

during a meeting, the perpetrators as well as tiganizer(s) shall be held
jointly and severally responsible.
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(5) If the meeting is to take place outside the Inwitthe law of the land regarding
meetings shall be followed.

Corresponden@b. (1) All correspondences by students to Governraeother official bodies both

regulations

Publications
regulations

in and outside the institute shall be channelealutin the Principal.

(2) It shall be an offence for student or group of stud to print, publish,
disseminate or otherwise circulate any false ori¢abed information.

(3) No student, student group or association may @teuhformation without the
names and signatures of the authors.

(4) All correspondence within the Institute shall felappropriate procedures as
per Institute’s directives.

26. (1) The Principal will be informed of any intenticto produce a student
publication within the Institute and his approvaiwriting shall be obtained for
such a publication.

(2) A copy of each issue will be lodged with the Proatj the Deputy Principal —
Academic, Research and Consultancy and the De&tudénts and the Institute
Librarian on the day of publication.

(3) Each issue shall state the name of the EditorMémbership of the Editorial
Board and Publisher.

(4) Members of the Editorial Board will be held jointtesponsible for the full
contents of each issue of the publication.

Regulations 27. (1) Any student who wishes to use or keep a veloalthe campus of the
regarding use Institute mustaib permission from the Principal through the

of vehicles, Dean of Students.
motor cycles

and bicycles

(2) The Institute accepts no responsibility for suchieles, or for any damage
that may occur to them or to their owners, driv@rpassengers. The use of
such vehicles is a privilege which is enjoyed a& #ole risk of the persons
concerned and which will be withdrawn if it is abds

(3) The Institute does not provide garages for studewnthicles. Any
arrangement for garaging them in the Institute khba made privately by the
owners.

(4) No student shall park his/her vehicle, motorcycée®l bicycles in staff
parking areas.
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Collection of28, Permission to make general collections of monetem than for club

;Te‘gﬂfa{ions subscriptions and shows or parties, must be olddimen the Principal. Students
are advised to ask or to see the license or otet s&uthority of any collector who
comes from outside the Institute.

g;(s)tg:rt_g/ 291) Every student shall exercise the highest stahdcaution in handling
regulations Institute profyeso as to avoid possible damage.

(2) Any studerftawvillfully or negligently damages Institute prope
shall hélty of an offence and shall be liable for replamnt or
paymentnadintenance.

(3) No Institygeoperty of any description shall be taken fronpitsper
place wath the written consent of the Head of Departmenterned.

(4) Students shat use Institute telephones for private callsegt with

the exprpssmission of the head of the organ under whoaggeh
placed.

(5)Officials dluslents’ organizations or recognized student sesietr clubs
may requeahsport from the Transport officer through the De&
studentdicd.

gft'ii\%i?euss 33\ny religious activities shall be conducted in anmer that no Institute’s
functions shall eepardized.
zé’tlii\t/ii;aels 31.Political activism conducts and activities shalt he allowed within the
Institute’s campysdny student.
PART I
DISCIPLINARY OFFENCES
General 32.(1) For the purpose of these By — Laws, disciplratfences shall
Disciplinary include:-
offences )

I Consumption of drugs and alcohol

(a) Getting drunk and implicating any improper doat/behavior under
the influence of alcohol either within or outsidke ttampus.

(b) Consumption of any intoxication drug unlesseeognized medical
officer has prescribed such consumption.

(c) Cultivating, using or peddling narcotic substas and other drugs
prohibited by the law of the land.
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Vi,

Vil.

viii.

Xi.

Xii.

Xiii.

XiV.

Conduct or omission which does or is likely to @auwsamage,
defacement or violence to person or property witheInstitute.

Using force against or striking a fellow studen, atficer or any
other person at the Institute or outside the campus

To threaten or use violence against any fellow estt@) or any
member of the Institute.

Maliciously damaging, defacing or destroying a wajhte, fence,
post or any other item or property of the Institute

Act or conduct, which is likely to obstruct or ftrete the holding

of:-

a. Any lecture, class workshop activity given or authed by the
Institute.

b. Any meeting, function or lawful activity authorizeby the
Institute.

Unauthorized use of or interference with any techinior other
service or installation of the Institute.

Theft committed within the Institute where a studisncharged with

and convicted, the Institute may take disciplinargasure against
such a student not withstanding that he/she iseptged and or
punished by a court of law.

Unauthorized possession of a key to the Institubpgrty.

Unauthorized holding of students “General Assemblgeting”
(Students’ Baraza)

Political activism conduct and activities withiretinstitute Campus

Religious activities conducted in a manner thatituies’ functions
are jeopardized.

Engaging into sexual activities within/outside tanpus.
Planning or participating in an unlawful demonstiatwhich shall
include planning the route for the demonstratiogoemaging the

organizer of the demonstration and providing bammerposters for
the demonstration
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XV.

XVi.

XVii.

XViil.

XiX.

XX.

XXI.

XXil.

XXiii.

XXIiV.

XXV.

To behave in any manner which is likely to encoarag instigate
violence among students towards the property or raeynber or
employee of the Institute regardless of whetherhshehaviour
occurs on or off campus.

Refusal or failure to comply with a lawful orderdirective given by
any officer of the Institute acting on his behalf wnder an order
from any competent organ or officer of the Insatut

Use of abusive, slanderous, obscene or threatéamngyage by any
student against any fellow student(s) or employeefficer of the

Institute in course of performance of such offiseotr employee’s
duties.

Forging a document or uttering a false documenpenpetrating
forgery with intent to cause loss to any persostitute or any other
institution whether in cash or otherwise.

Knowingly inviting or entertaining a student(s)thre Institute whose
name or names appears on the notice board or leioigmed or
given a letter as having been barred from thetlrtstipremises by a
competent organ.

Failure or refusal to attend a meeting called ahatzed by the
Disciplinary Authority or any other competent orgainthe Institute
when summoned to do so by proper written noticeunh authority.

Refusal or failure to abide by the ruling, decisiamd / or penalty
made / imposed by the Disciplinary Authority or amyher
competent organ.

Inviting outsiders as guest speakers and / or kamgertainers
without the permission of the relevant organs eflttstitute.

Forming and / or establishing unauthorized studgntips, which
are likely to cause disunity and disorder at thstifate or in the
wider community.

Without derogating the right to freedom of expressiwillful

writing of defamatory literature or uttering insultor obscure
language by any student or group of students againg other
student(s) or employee(s) of the Institute.

Sexual harassment of whatever kind for avoidancdoobt, sexual

harassment may be physical and/or psychologicahtare and may
be committed by either sex and shall be deemedcd¢tude any
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XXVi.

XXVii.

XXViil.

XXiX.

XXX.

XXXI.

XXXil.

XXXiil.

XXXIV.

XXXV.

XXXVI.

repeated and unwanted verbal, physical or gestsegsial advances;
or sexually explicitty derogatory statements or uwsdly
discriminatory remarks made by a student of thétite which are
offensive or may be reasonably interpreted as difento a fellow
student or staff (victim) involved; or which caube student or staff
(victim) to feel threatened, humiliated, patronized harassed or
which interfere with the student’s or staff smoahd peaceful
pursuance or his/her studies which undermines gaesral feeling
of security or creates a threatening or intimidgtirstudy
environment.

Rape or indecent assault.
Public and/or group sexual offences.

Mismanagement and/or embezzlement of students’ nagon
funds and/or of any other organized student so@stgblished under
the auspices of the students organization in aecwel with the
relevant provisions of the students organizati@osistitution for the
time being in force.

Collecting or charging money from any student ardsht groups
without prior permission of student organs.

Running of business of any kind in the Institutpiemises (in the
rooms or Institute’s environments) without priorpession by the
Institute authority

lllegal entry into another student’s room.

Willfully associate with any person or group of gems who for one
reason or another are involved in illegal drugsnseation or
business or any other criminal undertaking.

To instigate or incite or participate in any moti@z, strike, civil
commotion, boycott of classes, meeting, functiorawful activity
authorized by the Institute.

Any unauthorized assembly / meeting.

Commits criminal offence and / or be charged wile triminal
offence as stipulated under the law of the land.

To make noises or disturbance, mobilizing othedatis or people

to make noises or disturbance of any kind in angnpses or
compound of the Institute.

Students’ By- laws 2010 15



xxxvii. Failure to pay outstanding debt, for the Institpi®perty that a

XXXVili.

student has lost, damaged or any debts reportadinbinistration.

Unauthorized possession of lethal and/or any weapitimn the
campus which is likely to jeopardize peace or egdarpeople’s
health or lives.

xxxix. Administer any illegal drugs or any kind of poistm him or any

xl.

other person for whatever reason.

Repetition of any offence by a student/students.

(2) Act which, in the opinion of the Students AffainsdaDisciplinary Board, constitute a
Disciplinary offence under these By — Laws or atlyeo instructions issued by the

Institute.

(3) Any student who contravenes the provisions of spdéragraph (1) commits an

Offences
related to
residence

offence.

33. Residential offences shall include:-

Vii.
Viii.

Xi.

Xii.

Sublet any unauthorized person in the Institutedtes

Use of the rooms allocated to them or any othercespa the
blocks/hostel of residence for any social functiaithout the
permission of the Principal

Share a bed/room, with opposite sex

Entertain outside visitors in his/her room

Entertain Institute colleagues in his/her room lmely@0: 00pm

To get drunkerdness, smoking or any disorder cadndoic
unbecoming behaviour which may bring discredit ugus/her
hostel of residence or is prejudicial to the wedfaf other residents
Cooking in the Institute unless is permitted byhawized personnel
Spending a night outside the Institute campus withgyior written
permission by the Dean of Students

Interfere with or transfer furniture or fittings ahy kind from any
part of the Institute without the permission of iNardens/Matron
Bring in hostel refrigerators, driers, freezers any cooking
appliances

Leave without surrendering all rooms’ keys and othe
accommodation facilities to the Matron/Wardensitasiat the end
of each academic period or as may otherwise bectdoteby the
Institute administration

Deny the Institute staff access the rooms for repaispections and
other activities as may be specified from timeiwet
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xiii. ~ Use of music appliances (record, player, TV, VCBmputer, Radio
and other noise making instruments) at a noisy ldevleat are
nuisances and annoyance to other residents irogtela

Xiv.  Vacate their rooms at the end of each semesteouiitianding over
the keys and mattress to Matrons/ Wardens/Jandorany other
authorized person

xv.  Organize any social functions without having pesigs from the
Dean of students.

xvi.  Bringing any alcohol and/or smoking in the hosteassrooms,
library and offices.

xvii. Damage any property of the Institute.

xviii. Leave the room dirty during vacation.

34.(1) Smoking in the cafeteria

(2) Students may not enter the kitchen or remove amypatent such as glasses,
bottles, crockery provided for their meals.

(3) The kitchen shall be out of bound to all studemtsept for students leaders
appointed to oversee cafeteria matters and repohetresponsible office.

(4) Subject to the provisions of sub — paragraph (®) Qean of Students shall be
consulted if the problem about the cafetseievices persists.

PART IV
PROVISION RELATED TCERIDENCE

35. The Students’ Affairs and Disciplinary Board dhve power to evict students
from the room and evicted student shall not be idemsd for hostel
accommodation unless the Principal or any othehdrignstitute officer direct
otherwise as offences stipulated above.

36. Where damage or loss of an Institute propertyaissed by students whose
identities are not known, the cost of repair olaepment shall be shared by all the
students involved at the time and or the placelieage or loss occurred.

37. The Institute administration shall have the rightterminate tenancy without

notice and without refunding the students hostet fas long as one ceased to be
registered as a student of the Institute.
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PART V
ACADEMIC AFFAIRS AND CORRESPONDENCES

Report- 38 All Students shall report at the Institute at Beginning of every semester and

;ﬂgtﬁattge on the prescribed date as the Institute may deterfnom time to time.
E)etrrrg\ilseslion 39. (1) Permission to travel for any reason for ldsanta week and involving

missing lectures or any other academic work mawplitained by filling a special
request from the Dean of Students and forwardethéoHead of the relevant
Department, to the Registrar and approved by theufyePrincipal — Academic,
Research and Consultancy.

(2) Permission for travel for any reason forrenthan a week and involving
missing lectures and any other relevant activisésll be obtained from the Deputy
Principal — Academic, Research and Consultancytiirothe Head of Department
and notified to the Registrar or the Dean of stislen

Official 40. (1) Any official correspondences outside the Ing# by any student or
correspond  Stydents’ organisation concerning any issue thatie the Institute shall be routed
ences through the Dean of Students and approved by tineipal.

(2) Official letters to the press reflectitite interest of the Students and the
Institute Community shall be approved by the sttsledrganisation and shall bear
the stamp of the Institute Students’ Organisatisrtheeir origin and the Dean of
Students.

Library 41, (1) The library services at the Institute shall deailable to students at
specific operating hours as the Ingitmay prescribe from time to time.

(2) Students barireg books, periodicals, magazines or any
other document or facility of the Institute kioy shall personally
be responsible for their care and safety aadl sfturn on the
date specified.

PART VI
DISCIPLINARY PROCEEDINGS
Disciplinary 42. (1) Any member of the Institute has the obligatimnreport to the
Machinery

authorities any infringement of rules, which conesotice and to check
immediately any disorderly or improper conduct ory @reach of these
regulations wherever they may occur.
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1. Breach of Institute or Hostel regulations may resil the Student
concerned to appedore the Students’ Affairs and Disciplinary Board

2. There shall be in each Hostel a Warden or Matvbo shall be the overall in
charge of all residential regulations under his/bestody and who shall have
the power to do any oresal of the following:
Dismiss the case
Reprimand the Student
Demand an apology from the Student
Demand refund of cost of repair or damage oftitlrie
property
e. Forward the case to the Dean of Students

oo

w

The Dean of Students shall have the following pewer
a. Dismiss the case
b. Reprimand the student
c. Demand an apology from the student
d. Demand refund of cost of repair or damage to mstiproperties
e. Remove the student from the hostel
f. Forward the case to the Institute Students’ Affamsd
Disciplinary Board.

4. At the Institute level, there shall be an Instit@eard of Students Affairs and
Disciplinary, which shall include the following:

Deputy Principal (Planning, Finance and Administrat as Chairperson
Deputy Principal (Academic Research and Consulfancy

Dean of Students as secretary

Registrar

. Legal Officer

10.Heads of Academic Departments

11.Two senior staff appointed by the Principal

12.Two students’ representatives

©ooN O

5. (a) The Board shall hear complaints forwdrtie it by Dean of Students
and may also initiate the hearings into any breadferegulations, which are
referred to it.

(b) Following the hearing, the Board may do anyseveral of the
following, which shall be communicated in writing the Student
within 7 days:

I Dismiss the case

ii. Reprimand the Student
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iii. Demand an apology from the student

Iv. Demand refund of cost or repair of damages to tirsti
property or loss of any property

V. Remove the student from the hostel

Vi. Communicate to the students any rustication or leapéhe
Student found guilty while waiting the approval Ilye
Council

Vil. Recommend to the Council temporary or permanenbvam
of the student from the Institute.

viii.  In the case of suspension, rustication or expd, student

shall be ordered to vacate the campus immediatéljew
waiting the approval by the Council.

Decision of ¢ = 5y |n each case of a hearing the complaint agamststudents shall be

the council N . Iy . . .
indicated in writing to him/her by the Chairperstm request a response in
writing within 72 hours. The Board shall hold amuiry into the complaint but
while observing the principles of natural justidel not be obliged to follow
the rules of evidence as in a court of law.

(b) The decision of the Institute Council shall be final.

PART VII
A: PRELIMINARY PROCEDURES

Breachof  43.(1) Without prejudice to any specific penaltieS\pded for in these By — Laws,

By —Laws. any breach under these By — Laws shall first bented to the Dean of students
who shall counsel the students on the matter befperting it to the students’
Affairs and Disciplinary Board.

(2) The Dean of students shall counsel or require angest reported to
him as having breached these By — Laws to remeggach breach.

(3) Where a student is not satisfied with any couns@ny other directives
of the Dean of students, shall ask the Dean inmgio report the matter
to the Students Affairs and Disciplinary Board &he Dean shall, upon
receiving such request, report the matter to thmnsittee within six
working days.

(4) The Dean of students shall have power to referraaiter reported to
him to the Students’ Affairs and Disciplinary Board

Discip- 44. (1) When a complaint is made to, and informat®received that a students has
linary committed a disciplinary offence, the Dean of studeshall make preliminary
offence  jnvestigation of the case.
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(2) Where a complaint is made by any person or bodygohg a student
with a Disciplinary offence, such offence shallfbemulated in writing
and addressed to the Dean of Students

(3) The Chairperson of the Students Affairs and Discgly Board shall
serve the students and the complaints a propecenatid such notice
shall specify the charge in respect of which theeigiinary proceeding
is to be held, and shall inform the charged stuglantl the complaints of
the time and place for holding the disciplinarygeedings.

(4) In this paragraph “a proper notice” in terms of tiree means notice
given within a reasonable time provided that sucte tshall be two days
from the date of service of the notice on the stude the date of
holding disciplinary proceedings.

B: PROCEDURES DURING PROCEEDINGS
45. At the opening of the disciplinary proceedings tharge shall be read, and if
the student concerned is not present, the DiseipliBoard shall satisfy itself that
proper notice of the disciplinary proceedings wasy served on the student as
prescribed in By-Law 44 (3).

46. (1) The complainant shall explain the case andymedhis evidence.

(2) The Board shall then give on opportumityhe alleged
student to defend his case and produckence.

47. (1) The Students Affairs and Disciplinary Boardyrsummon any witness to
attend the disciplinary proceeding at the presdriio@e on the appointed day.

(2) Evidence may be taken by the Disciplindoard by oral or
written statement.

48. The decision of the Board shall be recorded andutenitted to the Principal
within five working days.

PART VIII
PENALTIES

49. Upon breach of any provision specified in theselBws, the Disciplinary
Authority may impose penalties including warningprimand, fine, compensation,
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eviction from hostels /Blocks of residence, suspmgngustication, and expulsion as
prescribed in the First Schedule to these By-Laws.

Other  50. Notwithstanding the provisions of By-Laws Sectid®: all criminals’ offences
conduct shall be dealt with these By-Laws and any otheesidnd regulations governing
students conduct and, shall be reported to othevaet authorities for further legal
actions.
PART IX
MISCELLANEOUS PROVISIONS

Application 51.(1) These By-Laws are not exhaustive of rules asgulations governing
of other students conduct at the Institute and do not exchhhe application of the special

g:fggi“(;g y regulations applicable in various settings like thetitute library, examinations
laws sessions etc.

(2) The Institute dhadt be responsible for the care and safety of any
motor vehiclengputer or any other property of a student.
(3) Use of music applie record player, TV, VCR, Computer, Radio ameiot
noise making traments at a noisy level in classrooms or near
administratiorotks shall not be allowed.
(4) Students shall not be allowed to put on slippeid wear indecent dress in
classrooms, workshops, library, offiegsc.
Amend-  52. The Institute shall have power to amend these &yd at any time it deems

mentof  pecessary.
By —
Laws

Other 53. The penalties suggested are just guidelines, $hedents Affairs and
Z?Sggﬁ{‘ss, of Disciplinary Board may give any other sanctionsetefing on circumstances or
Affairs and Mmore severe punishment or penalties depending ersahousness of the offence
Discip”na_ Comm|tted.

ry Board

Admission of5 4 Any student who has been expelled by any Instibutelisciplinary reason shall

Ei(updee”r?tdon not be admitted at the Institute

disciplinary
offence.
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FIRST SCHE

Appendix 1

DULE

(Made under By — Laws Section: 49)

MBEYA INSTITUTE OF SCIENCE AND TECHNOLOGY

SUMMARY OF THE DISCIPLINARY

OFFENCES AND PENALTIES

S/N

DISCIPLINARY OFFENCES

DISCIPLINARY
MEASURES/PENALTIES

Entertaining outside visitors in his/her room.

eThstitute shall give a stern warning or
evict student from hostel or suspend for
to one semester from the Institute.

Entertaining Institute colleague in his/h
room beyond 10 p.m.

€fhe Institute shall give a stern warning
reprimand to a student evict student from
hostel or suspend for up to one semester
from institute.

Living with unauthorized person(s) in the
rooms including children and other relatives

3iWVill lead to eviction of a student from th
5. Institute hostel

Unauthorized use of or interference with 3
technical or other services or installation
the Institute

inkhe student will be evicted from Institute
imostel, suspend a student for not more than
one academic year and pay compensdation
to the value of the damaged property

Inviting outsiders as guest speakers an
social entertainers without the permission
the relevant organs of the Institute

dBive a stern warning or suspend a student

&r semester up to one semester.

Leaving the light on during the day or wh
not needed.

eGive a stern warning or reprimand for a
maximum of two times the third time
suspend a student for one semester.

Unauthorized possession of ke

or any Institute property.

yGive a stern warning or suspend a student

up to one year.

Failure to pay outstanding debt for {

Institute property that a student has lpsutstanding debts

damaged or
Administration.

any debts reported

h8uspend a students until he/she pay |the

to

Maliciously damaging Institute properties

The Ihge shall give an order to pay
compensation, give stern warning to

student and suspension up to one year.
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10

Mismanagement and/or embezzlement

students’ organization funds and/or of grordered to refund the mismanaged fu

other recognized student society establis
under the auspices of the
organization in accordance with the relev
provisions of the students Organizations
the students’ organization constitution
force.

students

@fve a stern warning, the student shall
haadd suspension of one semester
ant

In
n

be
nds

11 | Any fraudulent collection of money fropSuspend a student for one semester months
fellow students or any other person fromnd be required to refund the amount
students’ organization or relevant Instituteollected.
organ.

12 | Running of business of any kind in throperties shall be confiscated and shall be
Institute’s premises (in the rooms |oordered to pay damages and suspend a
Institute’s  environments) without priorstudent for one semester.
permission by the Institute authority.

13 | Conduct or omission which does or likely tMay suspend a student for up to agne
cause damage, defacement or violence to| awademic year and shall order a student to
person or property within the Institutgpay compensation to the value of the
provided that such conduct is that of| damages.
students towards another students or member
of the Institute and the conduct in questjon
has occurred on the Institute campus or fany
other premises rented by the Institute.

14 | To threaten or use violence against any fell@we a stern warning and suspend a stugent
student(s) or any member of the Institute. | for a minimum of one semester.

15 | Unauthorized holding of students “Gener8luspend a student up to one year.
Assembly Meeting” (Students’ Baraza)

16 | Planning or participating in an unlawiuExpel the student from the Institute
demonstration which shall include planning
the route for the demonstration encouragding
the organizer of the demonstration and
providing banners or posters for the
demonstration

17 | Knowingly giving false information A suspensiohup to three(3) months

18 | To behave in any manner which is likely|t@ive a stern warning and/or suspension|for
encourage or instigate violence amagrane semester or expel from the Institute
students towards the property or any person
or employee of the Institute regardless| of
whether such behaviour occurs in or pff
campus.
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19

Refusal or failure to comply with a lawful Expel the student from the Institute

order or directive given by an officer acting

on behalf of the Institute or any competent

organ of the Institute.

20

Use of slanderous, abusive, obscene
threatening language in public by any stud

Expel the student from the Institute
ent

against any fellow student(s) or student

against any officer or employee of t
Institute in course of performance of su
students or officer's or employee’s duties.

ch

21

Failure or refusal to attend a meeting called Ar suspension for not less than three
authorized by Students Affairs andnhonths or expelled from the Institute.

Disciplinary authority or any other competent

organ of the Institute when summoned to
so by proper written notice by such authorit

do
y.

()

22

Refusal or failure to abide by the rulin
decision and/or penalty made/imposed by
disciplinary authority or any other competg
organ of the Institute.

dg=xpel the student from the Institute
the
2Nt

23

Participate or engage in any social acti
without getting approval from the compet¢
organ of the Institute

yijive a stern warning and
2istudent for up to three (3)months

suspendg a

24

lllegal entry into another student’s room.

for up to one semester.

Gavstern warning and suspend a student

25

Any student who gets drunk and implicat&uspend a student for one semester.

any improper conduct/behavior under |
influence of alcohol either within or outsic
the campus.

he
e

26

Using force or violence or striking ¢

DiExpel the student from the Institute

assaulting against a fellow student, an officer

or any other person at the Institute or outs
the campus.

ide

27

A conduct which is likely to obstruct ¢
frustrate the holding of:-
(@) Any lecture, class, workshop activ
given or authorized by the Institute

(b) Any meeting, function or
lawful activity authorized
by the Institute.

fExpel the student from the Institute .

ity

28

Forming and/or establishing student grou
which are likely to cause disunity or disorg
at the Institute or in the wider community.

psxpel the student from the Institute.
ler
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29

Without derogating the right to freedom
expression, willful writing of defamator
literature.

oBive a stern warning and suspend a stu
yfor up one semester.

dent

30

Sexual harassment of whatever kin@or
avoidance of doubt, sexual harassment r
be physical and/or psychological in natu
and may be committed by either sex and s
be deemed to include any repeated and
wanted verbal, physical or gesture sex
advances; or sexually explicitly derogatg
statements or sexually discriminatory rema
made by a student of the Institute which
offensive or may be reasonably interpreteg
offending to a fellow student(victim) involve
or which cause the Student(victim) to f
threatened, humiliated, patronized

harassed or which interfere with the studer
smooth and peaceful pursuance or his/
studies which undermines ones geng
feeling of security or creates a threatening
intimidating  study  environment  als
harassment even to any staff member.)

Expel the student from the Institute.
nay
re
hall

un
ual
ry
rks
are
as
d;
cel
or
it's
her
2ral
or
50

31

Calling or attending any unauthoriz
assembly or meeting.

e8uspend a student for one semester

32

Charged with a criminal offence as stipula
under the law of the land.

tetihe Institute shall suspend a student f

determined by the court of law and wh¢
s/he is convicted s/he shall be expel
from the Institute

studies until such time his/her case]| i

om

bre
led

33

Consumption or possession of 38
intoxication drug unless a recognized med
officer has prescribed such consumption.

n¥EXpel the student from the Institute.
cal

34

Cultivation of, or use or peddling of narco
substances and other drugs recognized by
law to be dangerous.

liExpel the student from the Institute
the

35

Willfully associate with any person or gro
of person who for one reason or another
involved in illegal drugs transaction

business or any other criminal undertaking,

ugxpel the student from the Institute
are
Dr

36

Administer any illegal drugs to oneself or &
other person for whatever reason

iriyxpel the student from the Institute

37

Possession of lethal and/or any other wea
within the campus which is likely t
jeopardize peace, or endanger people’s he

iorpel the student from the Institute
0
palth

or lives.
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38 | Knowingly inviting or entertaining @aExpel the student from the Institute
student(s) in the Institute whose name| or
names appears on the notice board or|has
been/have had been saved a letter or letters as
having been barred/suspended/expelled from
the Institute premises by a competent orgap.
39 | Rape or indecent assault. Expel the student from the Institute
40 | Public and/or group sexual offences. Expel the student from the Institute
41 | To instigate or incite or participate in ahfxpel the student from the Institute
mob action, strike, civil commotion, the
boycott of classes, meeting, function or lawful
activity authorized by the Institute.
42 | Theft committed within/outside’ the Institute.The student shall be ordered to pay and a
suspension of one academic year
43 | Forging a document or uttering Suspend a student for one semester or
false document or submitting a forgedxpel the student from the Institute
document or perpetrating forgery with the
intent to cause loss to any person, Institute or
any other institution whether in cash |or
otherwise
44 | Engaging into sexual activities within/outsidBuspended the student for one semestef
the campus.
45 | Wearing indecent dress, slippers in Warning for two times, the third time shall
classrooms, workshops, library, offices e.t.¢clead to a suspension up to one semester..
46 | Religious activities conducted in a manp®arning for two times, the third time shall
that Institutes’ functions are jeopardized. | lead to a suspension at least one semester.
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47 | Political activism conducts and activitieSuspend a student for one semestef or
within the campus. expel the student from the institute.
48 | Repetition of any offence by a studendigher disciplinary measures will he
students. taken.
NB: The council may give any higher disciplinary meastit feels it is for the interest of MIST
community angbroperty.
DISCIPLINARY OFFENCES RELATED TO RESIDENCE
SIN DISCIPLINARY OFFENCES PENALTIES
1 Subletting any person in the Instityt8hall evict a student from the Institute
hostels. blocks/hostel
2 Use of the rooms or any other space in|tBé&ve a stern warning or may suspend a
blocks/hostel of residence for any sociatudent up to one semester.
function without the permission of the
Principal
3 Sharing a room with an opposite sex Shall evicstedent from the Institute
hostel
4 Entertaining an outside visitor of either sekhe student shall be given a warning letter
in the Institute campus beyond 6:00 pm | or evicted from the Institute hostel
5 Drunkerdness, smoking or any disord@he student shall be given astern warning
conduct or unbecoming behaviour whicbr evicted from the Institute hostel or| a
may bring discredit upon his/her hostel|@uspension of up to three(3)months
residence or is prejudicial to the welfare| of
other residents
6 Cooking in the Institute without permissipi&vict a student from the Institute hostel
from authorized personnel
7 Spending a night outside the Instituive a stern warning or suspend up to pne
campus without prior written permissiosemester.
by the Dean of Students
8 To interfere with or transfer furniture 0Give a stern warning or suspend up to pne
fittings of any kind from any part of thesemester.
Institute  without permission of the
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Wardens/Matron

he

ded

ted
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9 To bring in hostel refrigerators, driergvict a student from the Institute hostel
freezers or any cooking appliances.

10 | To deny the Institute staff access [H#rict a student from the Institute hostel
room(s) for repairs/ inspections and other
activities

11 | Tune music appliances (Record, Playdihe student shall be given a stern warn
TV, VCR, Computer, Radio and otheor evicted from the Institute hostel
noise making instruments) at noise levels
that are a nuisance and annoyance to qther
residents in the hostels.

12 | Vacate their rooms at the end of ea&tudent shall be required to pay for t
semester and must handover the keys |adays stayed with keys at the rate deci
mattress to Matron/ Wardens/Janitors| by the competent authority and evicted
other authorized person. from the hostel..

13 | Leave the room dirty during vocation Studerdlisbe required to pay for the
clearing expenses of the room and evig
from the room.

PROVISIONS RELATING TO CAFETERIA AND KITCHEN

S/N DISCIPLINARY OFFENCES PENALTIES

1 Smoking in the cafeteria The student shall bemiastern warning
and suspend for up to three (3) months
from the institute.

2 Entering the kitchen or remove an@ive a stern warning, a student shall
utensils and other equipments such| asdered to return the materials and other
glasses, bottles, crockery provided faquipment and suspend for up to three
meals. months.

3 Entering kitchen without permission Give a stemarning or suspension for U

to three(3) months
4 Entering with slippers or indecent dress Warning two (2) times, the third time sh

the cafeteria.

lead to suspension for up to three month
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APPROVAL
According to the  Council meeting of Mbeya Institute of Science afethnology (MIST)
HELD ON 10" April 2010 item 11, this Students’ By-laws havebeead and approved.

Eng. A. Mwamanga Prof. J.J. Msambichaka

MIST COUNCIL CHAIRPERSON COUNCIL SECRETARY
Signature........ccccevvvveeeieeiieie s Signature.........ccccvveveiiiiieieene,
Date......coovviiiiiiiiiiee e Date.......covvvviiiieee
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